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1 Safety Information

1.1 Introduction
This manual uses illustrations to describe operating procedures for the most commonly used functions in an 
easy-to-understand way.

Start by using this manual to become proficient with the useful functions that this machine offers.

In order to operate the machine safely and properly, be sure to read the safety information on page 18 of this 
manual before use.

In addition, this manual contains the following information. Be sure to read the manual before using the ma-
chine.
- Items that must be observed to use the machine safely

- Information regarding product safety

- Precautions when using the machine

The illustrations and screens used in this manual may appear slightly different from views of the actual equip-
ment and screens.

Tips
Please keep this manual in a safe place where you can access it easily.

1.2 Safety Information
This section contains detailed instructions on the operation and maintenance of this machine. To achieve op-
timum utility of this device, all operators should carefully read and follow the instructions in this manual.

Please read the following section before connecting the machine to the supply. It contains important infor-
mation related to user safety and preventing equipment problems.

Make sure that you observe all of the precautions that appear in different sections of this manual.

Reference

- Some parts of the contents of this section may not correspond with the purchased product.

Warning and precaution symbols 
Be sure to observe the safety precautions.

This manual contains the instructions that should be strictly observed at all times to prevent injury to yourself 
and other persons as well as damage to property.

Injuries and damage that might be caused by using the product improperly are classified according to the 
following symbols.

Pictorial indication Description

Improper handling can frequently cause serious injury and death.

Improper handling can cause serious injury or death.

Improper handling can cause minor injury or damage to houses and property.



2 FS-542/PK-527

1
E

ng
lis

h

These are some of major exemplary graphical symbols.

Using the product

Graphic 
symbols

Descriptions Graphic 
symbols

Descriptions Graphic 
symbols

Descriptions

General Prohibit-
ed

Do not disassem-
ble

Do not touch

General instruc-
tion

Ground/Earth Unplug from out-
let

General precau-
tion

CAUTION high 
temperature

CAUTION electri-
cal shock

CAUTION risk of 
having hands or 
arms caught

CAUTION mov-
ing parts

CAUTION mov-
ing fan blade

CAUTION double 
pole / neutral fus-
ing

"ON" position "OFF" position

"STANDBY" posi-
tion

Push-push type 
switches

Ground/Earth 
(Protective bond-
ing terminal)

Ground/Earth 
(Protective earth-
ing)

The inside of this product has areas subject to high temperature, which 
may cause burns.
When checking the inside of the unit for malfunctions such as a paper 
misfeed, do not touch the locations (around the fusing unit, etc.) which 
are indicated by a "Caution HOT" caution label. A burn could result.

Do not use stapled paper, conductive paper (such as silver paper or car-
bon paper) or treated heat-sensitive/inkjet paper, otherwise a fire may re-
sult.
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1.3 Caution Notations and Labels
Safety precaution notations and labels appear on this machine at the following positions. 

Be very careful that an accident does not occur when operations such as removing paper jams and staple 
jams are performed.

7CAUTION 
- Do not remove caution labels or notations. If any caution label or caution notation is soiled, please clean

to make legible. If you cannot make them legible, or if the caution label or notation is damaged, please
contact your service representative.
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1.4 Name of Each Part

No. Name Description

1 Cover [FS2] Open this cover when removing paper that caused a paper 
jam in the finisher.

2 Punch Kit You can punch printed sheets for filing by installing the 
Punch Kit in the finisher.

3 Handle [FS1] Hold this handle when opening the Punch Kit.

4 Staple Cartridge Pull out this cartridge from the finisher when clearing a sta-
ple jam or replacing a staple cartridge.

5 Manual Staple Used to manually staple printed sheets at the corner.
For details, refer to "Using Manual Staple" (p. 22).

6 Lock Release Lever Used to release and move the finisher and main unit when 
clearing a paper jam.

7 Output Tray Outputs printed pages.

8 Tray Extension Pull this tray out when handling paper longer than A4 (8-1/2 
e 11) w.
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1.5 Using Manual Staple
Using the manual staple function installed in the Finisher allows you to manually staple printed sheets at the 
corner (45 degrees). This function is useful when you want to staple the printed sheets later without setting 
the staple function.

To staple sheets, align their corners with the slit in front of the Finisher. Then, insert the paper corner until it 
hits the back; the Finisher staples sheets automatically.

Tips
- Up to 50 sheets (90 g/m2 (23-15/16 lb)) can be stapled at one time.
- When this machine is in sleep mode, the manual staple function does not work. To use the manual sta-

ple function, release the sleep mode.

- When the LED in the slit of the Finisher is turned off, the manual staple function is not available.



6 FS-542/PK-527

2
E

ng
lis

h

2 Typical Messages and Remedies

2.1 Screen That Appears When a Paper/Staple Jam Has Occurred
If any paper or staple jam occurs on this machine, the paper jam clearing procedure and the paper or staple 
jam location are displayed on the screen of this machine. Confirm the clear procedure and jam location, and 
follow the guidance to clear the jam.

If a paper jam is not cleared securely, the warning message is not reset. For details on how to take an action 
when a paper jam message is not reset, refer to the User's Guide.
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When a paper jam is cleared, a screen showing how to correctly load paper or the original is displayed.

Return the original or paper, and tap [OK] or [Complete]; the system restarts scanning or printing of the orig-
inal.

Item Specifications

[Start Guidance] Starts the guidance showing how to clear a paper/staple jam.

[Display Switch] Changes the screen that shows the paper jam clearing procedure and the 
screen that shows where the paper jam occurred.

Number (indicating the loca-
tion number for the section 
with a paper/staple jam)

A section chart is displayed with a location number enclosed in a circle 
for a section where a paper/staple jam has occurred.
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2.2 When a Trouble Message Appears
When a problem is detected, the following message appears. Take the appropriate action according to the 
message displayed on the screen. If you cannot resolve the problem, write down the [Trouble Code], and 
contact your service representative with the power plug disconnected from the power outlet.

In normal circumstances, the phone number and fax number for your service representative appear in the 
center of the screen.

NOTICE
If a defective part can be separated in order to be able to continue operations after a problem has been de-
tected, [Continue] or [Recover Data] is displayed. To continue operations, select any key. However, the prob-
lem has not been resolved, so contact your service representative immediately.

2.3 When a Consumables Replacement or Cleaning Maintenance 
Message is Displayed
When consumables of this machine are running out or the Slit Scan Glass is dirty, a consumable replace-
ment or cleaning maintenance message is displayed.

Replace consumables mentioned in the displayed message or clean the Slit Scan Glass. Contact your ser-
vice representative if the messages continue to appear even after replacement or cleaning has been carried 
out.

Tips
For details on the message for replacing consumables, refer to the User's Guide.
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2.4 Replacing a Staple Cartridge

1 Pinch the Lock Release Lever, and slide the Finisher.

2 Hold the Handle [FS1] to open the Punch Kit.

3 Unlock the Staple Cartridge.

4 Pull out the Staple Cartridge.

FS1
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5 Remove any empty staple cases from the Staple Cartridge.

6 Attach a new staple case to the Staple Cartridge.

7 Attach the Staple Cartridge.

8 Close the Punch Kit.

9 Close the Finisher.

Tips
Do not remove staples that remain in the machine. Otherwise, the stapling function will activate but no sheets 
will be stapled.
NOTICE
Be sure to replace the Staple Cartridge after the relevant message has appeared. If a Staple Cartridge is 
removed before the relevant message appears, it may result in a failure.

1

1
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1
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2.5 Punch Scrap Processing

Tips
The figure shows the Finisher FS-542 equipped with Punch Kit PK-527.
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2.6 When a Paper Jam has Occurred
Sections inside the finisher prone to paper jams vary depending on the settings for finishing.

Tips
The figure shows the Finisher FS-542 equipped with Punch Kit PK-527.

7CAUTION 
- The inside of this product has areas subject to high temperature, which may cause burns. When check-

ing the inside of the unit for malfunctions such as a paper misfeed, do not touch the locations (around
the fusing unit, etc.) which are indicated by a "Caution HOT" caution label. A burn could result.
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2.7 When a Staple Jam Has Occurred

Tips
The figure shows the Finisher FS-542 equipped with Punch Kit PK-527.
NOTICE
When removing a staple jam, do so carefully to prevent being injured.
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3 Main Specifications

3.1 Finisher FS-542

Item Specifications

Paper size Group/Sort Standard size
SRA3 to A5, B6 w, A6 w, A3 wide (311.1 mm e 457.2 mm (12-1/4 
e 18)), A3 wide (304.8 mm e 457.2 mm (12 e 18)), 11 e 17 to 5-1/2 
e 8-1/2, 8 e 13, 16K, 8K, Postcard (4 e 6, A6 card)
Custom size
Width: 90 mm to 320 mm (3-9/16 inches to 12-5/8 inches)
Length: 139.7 mm to 1200 mm (5-1/2 inches to 47-1/4 inches)
* The paper size depends on the specifications of the product
body used.

Offset Group/Off-
set Sort

Standard size
A3 to B5, A5 v, 11 e 17 to 7-1/4 e 10-1/2, 5-1/2 e 8-1/2 v, 8 e 13, 
16K, 8K
Custom size
Width: 182 mm to 297 mm (7-3/16 inches to 11-11/16 inches)
Length: 139.7 mm to 431.8 mm (5-1/2 inches to 17 inches)
* The paper size depends on the specifications of the product
body used.

Staple Standard size
A3 to B5, A5 v, 11 e 17 to 7-1/4 e 10-1/2, 5-1/2 e 8-1/2 v, 8 e 13, 
16K, 8K
Custom size
Width: 182 mm to 297 mm (7-3/16 inches to 11-11/16 inches)
Length: 139.7 mm to 431.8 mm (5-1/2 inches to 17 inches)
* The paper size depends on the specifications of the product
body used.

Paper type Group/Sort Thin paper (52 g/m2 to 59 g/m2 (13-13/16 lb to 15-11/16 lb)), Plain 
paper (60 g/m2 to 90 g/m2 (15-15/16 lb to 23-15/16 lb)), Plain pa-
per+ (91 g/m2 to 105 g/m2 (24-3/16 lb to 27-15/16 lb)), Thick (106 
g/m2 to 300 g/m2 (28-3/16 lb to 79-13/16 lb)), Transparency, Post-
card (4 e 6, A6 card), Envelope, Label sheet, Letterhead (60 g/m2 
to 90 g/m2), Index paper, Banner paper

Offset Group/Off-
set Sort

Thin paper (52 g/m2 to 59 g/m2 (13-13/16 lb to 15-11/16 lb)), Plain 
paper (60 g/m2 to 90 g/m2 (15-15/16 lb to 23-15/16 lb)), Plain pa-
per+ (91 g/m2 to 105 g/m2 (24-3/16 lb to 27-15/16 lb)), Thick (106 
g/m2 to 300 g/m2 (28-3/16 lb to 79-13/16 lb))

Staple Thin paper (52 g/m2 to 59 g/m2 (13-13/16 lb to 15-11/16 lb)), Plain 
paper (60 g/m2 to 90 g/m2 (15-15/16 lb to 23-15/16 lb)), Plain pa-
per+ (91 g/m2 to 105 g/m2 (24-3/16 lb to 27-15/16 lb)), Thick (106 
g/m2 to 209 g/m2 (28-3/16 lb to 55-5/8 lb))
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3.2 Punch Kit PK-527

Stacking ca-
pacity (Out-
put Tray 1)

Group/Sort, Off-
set Group/Offset 
Sort

Thin paper, Plain paper, Plain paper+
• A4: 500 sheets
• A3: 250 sheets
Thick: 10 sheets
* Paper cannot be stacked higher than the following height regard-
less of the number of sheets in the stack.
• Paper feed direction 297 mm (11-11/16 inches) or less: 63 mm 

(2-1/2 inches)
• Paper feed direction 297.1 mm (11-11/16 inches) or more: 36

mm (1-7/16 inches)

Staple Plain paper, Plain paper+
• A4: 50 copies
• A3: 30 copies
Thin paper
• A4: 30 copies
• A3: 30 copies
Thick: 30 copies
* Paper cannot be stacked higher than the following height regard-
less of the number of sheets in the stack.
• Thin paper, Plain paper, Plain paper+ (Paper feed direction 297 

mm (11-11/16 inches) or less): 63 mm (2-1/2 inches)
• Thin paper, Plain paper, Plain paper+ (Paper feed direction

297.1 mm (11-11/16 inches) or more): 36 mm (1-7/16 inches)
• Thick paper: 36 mm (1-7/16 inches)

Staple capacity Thin paper, Plain paper (52 g/m2 to 90 g/m2 (13-13/16 lb to 23-
15/16 lb)): 50 sheets
Plain paper+, Thick 1 (91 g/m2 to 120 g/m2 (24-3/16 lb to 31-15/16 
lb)): 30 sheets
Thick 1+, Thick 2 (121 g/m2 to 209 g/m2 (32-3/16 lb to 55-5/8 lb)): 
15 sheets
Example number of stapled sheets: Thick 2 (209 g/m2 (55-5/8 lb)) 
2 sheets + Plain paper (90 g/m2 (23-15/16 lb)) 48 sheets

Manual staple mode Number of stapled sheets: Max. 50 sheets (90 g/m2 (23-15/16 lb))
Staple position: Corner 45°
Paper detection: Provided
Height of paper insertion slit: 5.5 mm (3/16 inches) (Paper butting 
part)

Available options Punch Kit PK-527

Power supply Supply from machine

Consumables Staple Kit SK-602

Max. power consumption 1.9 A or less

Dimensions ([W] e [D] e [H]) 474.6 mm (18-11/16 inches) e 587.5 mm (23-1/8 inches) e 177.2 
mm (7 inches)

Weight Approx. 10 kg (22-1/16 lb)

Item Specifications

Applicable Finisher FS-542

Number of punch holes 2 holes, 3 holes, 4 holes

Paper size A3 to B5, 11 e 17 to 7-1/4 e 10-1/2, 8 e 13, 16K, 8K

Paper type Thin paper (52 g/m2 to 59 g/m2 (13-13/16 lb to 15-11/16 lb)), Plain 
paper (60 g/m2 to 90 g/m2 (15-15/16 lb to 23-15/16 lb)), Plain pa-
per+ (91 g/m2 to 105 g/m2 (24-3/16 lb to 27-15/16 lb)), Thick (106 
g/m2 to 300 g/m2 (28-3/16 lb to 79-13/16 lb))

Power supply Supply from Finisher

Dimensions ([W] e [D] e [H]) 92.9 mm (3-11/16 inches) e 514.8 mm (20-1/4 inches) e 166.2 mm 
(6-9/16 inches)

Item Specifications
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Weight Approx. 3 kg (6-5/8 lb)

Item Specifications
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